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How to guide
to access
Student Portal,

G- Suite & Google Classroom

Google Classroom




Google Classroom

Will you be using a laptop,
computer or ipad?

» Laptop or computer — go to slides 3-11
»lpad - go to slides 12-15

Google Classroom




LAPTOP/COMPUTER INSTRUCTIONS Google Classroom

Open internet browser Google ce Q_H
C h ro m e (or E d g e) A W r hands, cover your cough and stay home if you're sick. Get the latest COVID-19 advice.
6 e A NSW Government website - Education G select language v , Login & »
- Wh e i Public Teaching and Sudent |
NSW education v schcools v eaming v wellbeing v % Ste_ﬁ portal

Search - Department of 2’ s
Education NSW Government NSW School Updates app
www.education.nsw.gov.au Dbl s o pa oyt .

Log In - Student portal

Login with your DoE account

https://portal.det.nsw.edu.au/

%Enter your user 1D

Student User ID and Password that is Sempe e
supplied by the school \Dasswmd
(please contact school if student Enter your password
doesn’t remember log in details

rgot your password?

T

Student User ID — firstname.lastname (number if required). Eg. jane.smith3
Student Email Address — Username@education.nsw.gov.au. Eg. Jane.smith3@education.nsw.gov.au


http://www.education.nsw.gov.au/

LAPTOP/COMPUTER INSTRUCTIONS Google Classroom

Click on ‘G Svite’ (Google Apps for Education)
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# student-googleapps.education.nsw.gov.au

ik

Create & Collaborate

Drive

Store, create and share digital
files

Classroom
Connect with your class online

Docs
Create & share documents

Sheets

Create & share spreadsheets

ﬂﬁﬂ ‘ Education

LAPTOP/COMPUTER INSTRUCTIONS
Click on Classroom

Organise

Calendar
Organise your fime

Contacts

Develop distribution lists to
connect with people

Forms

Create online forms to collect
and organise information

Keep

Create notes, voice notes, lists
and reminders that can be
shared.

gle Classroom

G Suite for Education

Investigate

——
0.

.
2

News

Stay informed and research
local, national and global
events

Books

Research, read on-line and write
book reviews

Earth

Find and Investigate your world

My Maps
Prasent geographical
information to the world




LAPTOP/COMPUTER INSTRUCTIONS Google Classroom

Click ‘Join’ to join your class

(you only have to join once)
2 Google G Suite @ NSW DoE KA Classes

= Google Classroom

35A

Lime. own user




Google Classroom

LAPTOP/COMPUTER INSTRUCTIONS

Page Tools

1. Menu

3rd hour
. The class the student is in.

. Main Page 'Stream’ where
announcements and
communication with class

'''''

al
e'v'iaw class ulHates and connect with your class here

B 5ee when nfll assignmeniz are gosted

4. Classwork and assignments that
have been posted by the
teacher.

o hMenu of Classes e Waffle Butten [App Directory)
5. All students and teachers that @ curentaan @ vourossaun
qre Iinked w"h fhiS C|CISS e Announcemeants Fage e Upcoming ﬁsslgnrnenrs*

e Assignments * e Updates from your teacher

Taacher|s] & Classmates

6. Waffle Button: Quick access to
other google apps ie. Google
Drive, Google Docs etc

Click on Classwork




Classwork
&« cC O

8 classroom.google.com/u/2/w/NTIONTUwOTMSMNzRa/t/all

= Barton 2020 Stream Classwork

@ View your work

O All classwork and documents History - Government
uploaded by teacher.

Posted Mar 3 (Edited Mar 22)

D CIiCk On documeni Clnd Wi" Research the following words and make yourself a glossary:

open in Google Docs, for =
N o Jacqui Beven - Google Cl...
student to edit and turn in. , Vo

Q If it does not open in google R
docs, put onto a new tab in View sesignment
browser, go to next slide.

History - Government

Google Classroom

People

E Google Calendar [[] Class Drive folder

Mo due date

Assigned

Mo due date




Classwork

Q If it does not open in google docs, put
onto a new tab in browser, click the 3
dots in the top right hand corner, then
open in new window.

Q In new window, click ‘Open with
Google Docs’ in the middle.

0 The document now opens in Google
Docs and all work that is added or
edited by the student is automatically
saved.

0O The document can be seen in their
Google Drive.

Google Classroom

E Open in new window

= Open with Google Docs | v




LAPTOP/COMPUTER INSTRUCTIONS Google Classroom

Classwork
Turning in Completed Classwork

O When work is completed and is ready to submit to teacher there
are 2 different ways to Turn In your work, depending on
document.

Q If the document has a TURN IN button, click that.

Q If it does not have a TURN IN option, go to next slide.

E——SMART_SpeIIing_WeekIy_WorksheetWeekFi\.re(1) % @ JER =T m

File Edit View Insert Format Tools Add-ons Help Lasteditwas 3 minutes ago

o A, P 100% -+ Normaltext = Cambria - - ¢ ©o = - IZ » = = /2 Editing v A

Term 1 - Week 5 Spelling

Focus: digraph /ou/ making the sound 'u" as in young.




LAPTOP/COMPUTER INSTRUCTIONS Google Classroom

Classwork Turningin Completed Classwork (continued)

Stream Classwork People

O Once you are ready to submit your
work and if there is no TURN IN bution
on your doc, go back into your
Google Classroom.

. EI Mount Everest Mo due date
Click on Classwork .

Posted 9:07 PM Assigned

Then View assignment.
A Turn In box will appear in’rhe\
window on the right. Your completed G o

E Google Calendar [[] Class Drive folder

work will be showing in the box, hover y
over the top for the file name to

appear and make sure it is the correct View assignment
Doc.

Press the black Turn In Button, confirm
on the pop-up box

Black Turn In box with now be white
with Unsubmit. Your work has now
been submitted to your teacher.




IPAD INSTRUCTIONS Gocgle Classroom

= Not Charging 1

Filters v Q_ Google classroom Cancel

Google CIassroom Google Drive

— B oo pepers cloue storage space
= dekkokiy

Download the free
Google Classroom

in the app store

NSW Department of Education

Login with your DoE account

User ID

#==, ClassDojo ‘ Enter your user ID

Example:

Google

Signin Students will need toenter

e Use your Google Account. You'll also sign in to Google services Enter your password
tSiuqents will netehd , their Student user ID an =
o SIgn In USIngyailorphone password Lon

email address

This will only need to be done the first

(see below) e - time on an Ipad. The Ipad should then
remember the students account details
and they won't need to signin.

Forgot your password?

Have trouble logging in?

lolnfor DaCapaff

Student User ID — firstname.lastname (number if required). Eg. jane.smith3
Student Email Address — Username@education.nsw.gov.au. Eg. Jane.smith3@education.nsw.gov.au




IPAD INSTRUCTIONS

Join the class that your

Demo Class

Bianka Tracey

K-2 2020

child has been invited
to and click to open.

\ 0 students

Students will be
able to see the
stream of other
student comments
and work that has
been posted.

2BT 2020

Demo Class

are something with your class...

E‘ New assignment: Morning check in quiz
Posted 4:31 pm

Add class commen t

New Material: Stage 1Learning at home matrix
Posted 4:22 pm

Add class comment

E New assignment: Geography task
Posted 2:57 pm (Edited 4:20 pm)

Add class comment

Google Classroom

By clicking classwork down

the bottom, students will
be able to complete their
set tasks.

Google Classroom

Complete the daily checkin
No due date

E Maths
No due date E1

Watch this video TEST
Posted 30 Mar, 2:47 pm B3

Bed Time Story
Posted 1 Jan, 10:00 am

Week 1- Monday

Morning check in quiz
No due date

Stg e 1Lea g at home matri;

Q@:
@ o
e

Geo g phyt sk




Click the inifial in the top right G00gle Classroom
lPAD lNSTRUCTlONS corner of the screen -

5:18 pm Wed 1 Apr

Google Classroom

If multiple students are using the
one device these steps will help
you to change accounts

Demo Class

Bianka Tracey

K-2 2020

0 students

Google Classroom

Google 2BT 2020

Demo Class

Kelly Wardle

kkkkkk ardle@education.nsw.gov.au
0 students

Manage your Google Account

K-2 2020

O students
Google Classroom

2BT 2020 & I X Google Account

You can also remove
account from the
device if needed but
U the student will then
Staff PD Session need to log in from the
Click manage your google qccount or  beginning the next
you will see other accounts pop up here fime they use the
and you can just move between device
accounts here

Kelly Wardle




IPAD INSTRUCTIONS

Install Google Docs
and Google slides
from the app store

# Available on the

¢ App Store

o

Google Slides

bubbleFiz - Team Co...
S0 much more than just

el e e ke W

Google Sheets

Open, Edit & Share Spread..

e Ak

chat

w_-_ ]f_ f

Google Classroom

Gcog!e Dc—cs Work o..
dit, Sha nd Collaborate OPEN
b & 2 8 &3

Gcogle Dr:ve

o Cla

- A

Google Slides
Productivity

¥ Akt




TECH SUPPORT ;e

If you have any trouble logging on with user names,
passwords, browsers, G suite or Google classroom etc
Please check out some ‘How to’ videos on our School
Website, Class Dojo or School Facebook.

If you still have any issues, please don’t hesitate to contact
the school on either:

Phone: 49872083
Email: raymondter-p.school@det.nsw.edu.au

Please leave a message of problem/issue
and your contact deiails,
and a TECH support person will contact you.



mailto:raymondter-p.school@det.nsw.edu.au
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